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Summary of major functions
currently used in the ACU-LMS online classes



① ②

1. Access the ACU-OER platform(www.aseanoer.net)

2. Click “Login” in the upper right part

3. Select from Facebook or Google account to Login
└ (Google Login best recommended)

I. Enrolling in the LMS page – for learners enrolling for the first time

③

http://www.aseanoer.net/


④ ⑤

⑥
4. In the Dashboard page, click the ACU-OER icon in the 

upper left corner

5. In the ACU-OER main page, click “Courses” and “See 
more”

6. Click on the LMS page of the class

I. Enrolling in the LMS page – for learners enrolling for the first time



⑦ ⑧

7. Click “Enroll in (name of class)”

8. Click “View Course” in the “My Courses” screen

9. Once you see the course outline screen, enrolment is 
successfully completed

⑨

└ Steps 1~9 needed only for first time enrolment and not 
needed afterwards

I. Enrolling in the LMS page – for learners enrolling for the first time



① ②

II. Accessing the LMS page after enrolling  - for learners

③
1. Access the ACU-OER platform(www.aseanoer.net)

2. Click “Login” in the upper right part

3. Select from Facebook or Google account to Login
└ (Google Login best recommended)

http://www.aseanoer.net/


① ②

4. In the Dashboard page shown after login, click 
“Ongoing Course” in the middle part and the name of 
the course shown in the lower part of the Dashboard 
page

5. You should be able to see the course outline screen

④ ⑤

II. Accessing the LMS page after enrolling  - for learners



① ②

III. Accessing the LMS – for staff

1. After logging in, click “OER-LMS” in the upper bar 
“Create Course”

2. Click the name of your course to move to the class 
Studio Home

3. The Studio home screen you should be able to see

③



①

III. Switching pages between staff↔learner modes

1. In the studio (staff) mode, click the “View Live” tab in 
the upper right corner

2. Move to the learner more (“View Live”) to check if the 
uploaded contents are being shown properly

②



①

IV. Major functions of the ACU-LMS Studio

• (Outline) Studio home screen

• (Updates) Upload short announcements

• (Pages) Re-order the different tabs shown in the learner mode & generate additional tabs

• (Files & Uploads) Upload class materials to be shared with learners

• (Textbooks) Upload class textbooks and other materials



②

• (Schedule & Details) Manage basic settings of the class LMS

• (Grading) Make settings to the grade components

• (Course Team) Include/remove email accounts to the course staff team

• (Group Configurations) Make content group settings
└ Set specific contents (Section  Subsection  individual units) visible/invisible to specific learners

• (Advanced Settings) Advanced settings (mainly technical)

• (Certificates) Make settings on class certificates

IV. Major functions of the ACU-LMS Studio



③

• (Import) Load LMS contents within class LMS studio

• (Export) Send my class LMS contents to outside platforms

 Currently disabled in the ACU-LMS server

IV. Major functions of the ACU-LMS Studio



Upload contents by clicking “New Section” → “New Subsection” → “New Unit.”
(Individual contents can be uploaded only in the local units.)

V. Upload contents

①

③

②

④



“Add New Component”  Select “Video”  Click “Edit” to upload videos (URLs)

[Remarks]
- You cannot directly upload the original video file  You must first upload the file to the ACU-OER local 

server (which will be uploaded by the ACU staff) → You will then be given the URL to the video, which 
can be used to upload the contents in the LMS

- You can edit the content’s name by clicking “Edit” tab or the pencil icon shown in slide ①

① ②

V. Upload contents (videos)



“Add New Component”→“HTML”→“Text”→”Edit” to add 
the link to your print materials

[Remarks]
- You cannot directly upload files in the unit section → 

You must first upload the files in the “Files & Uploads” 
tab, then upload the URL to the file

- You can edit the content’s name by clicking “Edit” tab 
or the pencil icon shown in slide ①

① ②

V. Upload contents (print materials such as pdf, ppt, etc.)



In the LMS Studio, select “Content”  “Files & Uploads”
Select or drag file to upload 

Select “Copy URLs”  “Web” 
Use the URL to upload file in the section units

[Remarks]
- Maximum file size is 10MB

① ②

V. Upload contents (generate URL link to files)



In the LMS Studio, select “Settings” → “Grading” to adjust the grade components.

[Grade Types]
• (Overall Grade Range)                                                                    또는

(Pass/Fail) (Score Range)

① ②

VI. Adjust grading components



In the LMS Studio, select “Settings” → “Grading” to adjust the grade components.

[Major functions]
• (Assignment Type) Create different kinds of grade components

• Assignment Type Name – name of assignment (ex. Quiz, Homework)
• Abbreviation – name to be shown in staff list
• Weight of Total Grade – Weight of the assignment in the total grade (from a total of 100)
• Total Number – total number of assignments
• Number of Droppable – number of assignments that will be counted in the grade(assignment with the lowest 

score will be excluded automatically)

① ②

VI. Adjust grading components



In the LMS Studio, select “Add New Component” “Advanced”  “Staff Graded Assignment” 
to create a new homework

[Remarks]
- You can edit the content’s name by clicking “Edit” tab or the pencil icon shown in slide ①

① ②

VII. Generate homework



① ②

After generating a new homework, click “Edit(연필 아이콘)” 
to add additional explanations

[Remarks]
- Select “Show Answer : Always” to show additional 

explanation about the homework

VII. Generate homework



① ②

In the LMS Studio, select “Outline”  Select the homework subsection 
Click “Configure” within the subsection

In Homework Settings, change “Not Graded” to the type of homework you want it to be (ex. 
Quiz/homework) for it to be included in the homework

(FYI) To generate graded homeworks, you must first set your grade components.
(Refer to slide # 17)

VII. Generate homework



① ②

In the LMS Studio, select “View Live” to switch to learner mode  select the homework subsection 
Click the “Grade Submission” tab at the bottom right corner to monitor the homework submission

[Major functions]
1. (Download all submission) Download all submitted files at once
2. (Username/Name/Filename/Submitted)
3. (Grade) Score given by instructor
4. (Instructor’s comments) Additional comments given by instructor
5. (Annotated) Feedback file uploaded by instructor
6. (Enter grade) Tab to enter the score of the student’s homework
7. (Upload annotated file) Tab to enter the feedback file of the student’s homework

VII. Check & set homework



① ②

In the LMS Studio, select “View Live” to switch to learner mode 

Click “Instructor”  Instructor Dashboard

Click “Student Admin” to view the staff’s student list
(List can only be viewed in learner mode – “View Live” mode)

IX. Observe student participation in the LMS



③ ④

In the Instructor’s “Dashboard”  Select “Student Admin” 

“View gradebook for enrolled learners”  Select “View gradebook” 
to monitor students’ participation and current scores.

specific grade components & homework must be set first 
in order to monitor students’ scores and participation

(Refer to slides 17, 20)

IX. Observe student participation in the LMS




